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Guidelines for Completing Patents Cover Sheets (PT0O-1595)

Cover Sheet information must be submitted with each document to be recorded. If the document to be
recorded concerns both patents and trademarks separate patent and trademark cover sheets, including any attached
pages for continuing information, must accompany the document. Afl pages of the cover shect should be numbered
consecutively, for example, if both a patent and wademark cover sheet is used, and information is continued on cne
additional page for both patents and trademarks, the pages of the cover sheet would be numbered from | to 4.

Item 1. Name of Conveying Party(ies).

Enter the full name of the party(ies) conveying the interest. If there is insufficient space, enter a check mark
in the *Yes" box to indicate that additional information is attached. The name of the additionsal conveying party{ies)
should be placed on an attached page clearly identifted as a continuation of the information Hem 1. Enter a check mark
in the *No™ box, if no information is contained on an attached page. Ifthe document 1o be recorded is a joint research
agreement, enter the name(s) of the party(ies) other than the owner of the patent or patent application as the conveying

party(ies).

Item 2. Name and Address of Receiving Party(ies).

Enter the name and full address of the first party recetving the interest. If there is more than one party
receiving the interest, enter a check mark in the “Yes” box to indicate that additional information is attached. Enter a
check mark in the “NMo” box, if no information is contained on an attached page. If the document to be recorded is a
Joint research agreement, enter the name(s) of the patent or patent application owner(s) as the receiving party,

Item 3. Nature of Conveyance/Execution Date(s).

Enter the execution date(s) of the document. It is preferable to vse the name of the month, or an abbreviation
of that name, ir erder that confosion over dales 1s minimized. Place a check mark in the appropriate box describing the
nature of the conveying document. If the “Other” box is checked, specify the nature of the convevance.

Item 4. AppEcation Number(s) or Patent Number{s).

Indicate the application number(s), and/or pateni number(s) against which the docament is to be recorded.
National applicaticn nimbers roust inclirde both the series code and a six-digit number {e.g., 07/123,456), and
intemnational application numbers must be complete {e.g., PCT/US21/12345).

Enter a check mark in the appropriate box: “Yes™ or “No ™ if additional numbers appear on attached pages.
Be sure to identify numbers included on attached pages as the continnation of Item 4. Alsc enter a check mark if this
Assignment is being filed with a new application.

Item 5. Name and Address of Party to whom cerrespondence concerning the document should be mailed.
Enter the name and full address of the party to whom correspondence is to be matled.

Item 6. Total Applications and Patents involved.
Enter the total number of applications and patents identified for recordation. Be sure to include all
applications and patents identified on the cover sheet and on additional pages.

Block 7. Total Fee Enclosed.

Enter the total fee enclosed or anthorzed to be charged. A fee is required for each application and patent
against which the document is recorded.

Item 8. Payment Information.

Enter either the last four digits of your credit card and expiration date or the deposit account number and
authorized user name 1o authorize charges,
Item 9. Signature.

Enter the tame of the person submitting the document The submiiter must sign and datc the cover sheet.
Enter the total number of pagss including the cover sheet, attachirents, and document.

This eoflection of information & requued by 35 USC 261 and 262 and 13 USC LI5T and 1066 The information is used by the public to submit (and by
the TISPTO) b process) patent and trademark assignment requests Adter the USPT( records the micamation, the records for patent and trademarks.
assignments. and other assoctied docurnents can be spected by the public To view documents recorded under seerecy orders or doeitnents neeorded
due to the interest of the tederal govermment. & writtzn authenzation msst be submitted. Thes coltection 15 estinsled to take 30 minutes to complete.

e luding gribering. preparmg. and suhonitting the form to the USPTU. Any comements on the amount of tme you reigre to complete dus form andior
suggesGons for reducing this horden. should be sond w the hianager ot the Assignment Division, USPTO. P Bux 1450, Alexandri, Va4 2231531450
D NOGT SERD FEES OR COMPLETED FORMMS Tu) THIS ADDRESS. SEND TO- 2l Stop Assiznment Recordation Services. Diecter ol the
USPTO P Box 1450 Alexarsdria, Va 22353450
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