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The ideal Tool for Enrollments/Renswals

The Tool

The proposed fool will aliow for the enroliment of Medicaid beneficlaries in MO 43 {managed care
srganizations) after they have been determined eligthle by Dept of Chilkdren and Families 8 A,
The beneficiary whmation wil be scanned fram the magnetic stip on t? @ E&?ae‘wzd Gold Cardior
egv&eﬁngamemher‘a‘m s‘mbw to enfer prabminary information. This 1
benedficiaries fo choose a doctor and pick & heaith g fany, ¢ pick 3 plan and i e Chooss a doclor.
The infend s to use 2 kiosk touch soreen systam (artist conception &t Alfschment 1) fo enalie
beneficiarias to complete the process as g seantiess errnliment info a health care olan.
Additionally, the systern wilt enable the beneficiary W change their health plan before look in or
rengw thelr health plan dusing open enroliment. The z‘mi can also be configured to gather certaln
flemographic or biometric information a3 part of the sSructured epraliment process.

The Program

The software program used to drive the enroliment kosk & o ladder fogle computer applicatio
{Paterd panding) that uses an on-screen facitator as a Medicaid choloe counseler {me facilitator
oart mateh language, gender and raoe as appropriate) 1o guide the i*mc?mas“y through the
aarcliment process. The program wil! step the beneficiary through the enroliment proness | by
aiowing them lo sither plok an MOD and ther 8 docior or 3 doctor and the-‘* an MO, The kiosk
can be configured o provide envolimend in saveral different & fzczums with 2 single touch scrasn
eﬂirv i required the kiosk syslem will aliow envolled heneliciarios to moniior their sohanosd
henefits account and o e,,.ae:.:%\ benefl changes i ihelr heaith care gear;,

ke

Date will be collented and transferrad immediately via alr card with data es*cs‘;v;;stim i g mainframe
sing & secire sennechon, and ihen "%:sr‘ef* nam iarma“ of submission o ARCA. The
i, neficiary can be assizt <i*}; using a .e:xm%n\:. necimr & we oounselor for assisiance with
the em,itmen* process, The kiosk enroling em will provide beneficianies with imelisr socess o
health care by s 'isniméz:srgih* front end tead time for enoliment in 2 seamiess process.

Strengths
The strengths of the Kiosks systern can be divided inlo two broad genarsi areas of persermel and
SRNACES,

Services:
s Upnsistent dedvery of muﬁqemq services without blas.
s Alows beneficlaries fo visualize what the cholog counsslor ooks fike which gives them a
ane and g voice
s -Meip HHEIL izoix fe' i time w*n & choins c-ﬂu;‘-qa%nr finds the ihformation.
s Hultiple language sslachion without using simultansous fransistion
s Choloe Counseor is availabie a5 & deme r‘é fD‘f‘a assistin counseling
s Beneficlary doss not need to have a leleghons o complete the soroliment process,
s Holp eliminals fraud\ :
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P g
Jat sesonnad;

s No re-training and down time 38 delivery of 5
seops and duration,

= Allows for the impiementation of 4 sk sigma quality and problem salving methodology 1o
be appiisd for continuous mprovemant.

$ n the Madicald sysiem change o

Weoaknosses
= Beneliciaries may perceive thal technology cannot provide thern with the same lavel of
servi w 28 2 real person on the phone (although the kiosk wilt have voloe nonnectivityl,

»  Lack of ransporiation fo the knek Incatiorn,
s {ider'soma beneficiaries ”ax nol fesl computer lerate encugh to use Kiosk {sinliar o

airport kiosk hs;qnan"y sedf oh »@C& U reluctancs or initial ATM fanisens;.
s Computer fatlure/software orash resuliing in loss of data.
s Possibifity of long wad times 1o accsss kiosk during certain enroiiment pariods.

Threats
v Data indegrity and secunty may bs t:&mpr@mis&d f encryption is cornuples
e Partnars may nol want 1o sacriiics relall wal t;;:-:—}cp for kivsk placement (X3 feal)
«  Beneficlary may notwant o perform sorofiment in 8 public place.

Technology
The tachnoiogy application can be looked &t by populations that will access i,

1o By pﬂm,mi: 0, e gvrf\ ration x and gensration v users wil have the fewestechnology
aversions to the use of this devics

2. Asthe population Increases i averags 859, access fo services that re q r,_\,r vongl data
frformation antry is got gm ncrease. The composiion of the age group tiat s heginring

e \

U ?

g fion

fo acesss services s commonly rafered o as i, ' boamers. This ¢ g:‘ssg typicatly has
average compider skills and should be comfortable using a digital device to enter
information. The prope sei digital entry device will use sither an gy card at a retal
eslabiishment or a blus footh sysiem at a bealth care providers office o send encryplen
dala to & server for entry,

LRIEE]
Qf
g
<

Kiosk Components and Cost

The oab wmid be made of composite material and contaln 3 moveatle louch so BE8 M monitor
ihat i connentad | »th@ processor with 8 dala oable (slides up and down and 8t for ndividual
hai :;hid?‘f»a»:r oas and wheelchalr access)
- (e touch sarsen monitor per siation
- Lard Reader/Swipsr
‘s’fda,\,ﬁm nod Card and digital carme
- Al Card for 15F and transmissinn o
- G & side tedephone {only on enrcd

,,,, >
&
‘f?
sr,

__‘,1)
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Qverall cost should be approximately $801 to $808 dolars.

Kiosk Placement Potential {includes expanding use options)

o WakMart (for enroliing, re-newing, of checking Enhanced Banefils ucczsmt}

«  Medicard Phammacies {for envoliing, re-newing, or chacking Enhanced Bs Aceount
s Doctors’ Officss for checking in without phone)

s Hospilal Emargency rooms {for checking in without phone}

s Unemployment Beneliis zfar enmhg OF re-nawing)

«  State Offices {for shecking in vathout phong)

s Mangged Care Health Plan Organizations {for ¢ w;*mng OF FE-NeWINg oF asking questions)
s Automobile Insurance Offices W anrofing o re-newing or asking q =esi§-:ms}

«  DMVitax offices (for re-nawing Hoense, segistration or \s\emq Lkb“

= DNR hunting & fishing licenses {for JL?C?‘.S“‘Y“} OF renswing feens ‘}

® Hpm& Acress Fag ff‘ jesPlants/Faciities {for getting acoess devics to authorized areas)

= Biomelie Data Coll &cirr {for providing thumbprint, reling soan, or access infarmation and
validating time clockiproject hours worked)

Fiﬁ&?‘?@f&f§

Revanue sireams can be apgroached from 5 different perspestives,
& Poruse user fee

Licansing the fechnology

Maintaining and updating

Sell the inteiectus property

Rovalies

and product to @ service provider
the msk
to @ vendor for comimercialization

% @ B &

Revenue Projections

AgsumpHons,
s 4000 WalkMart's in Unlied States; 300 & Flonds
s 581 Hospitals in the USA
o 5000+ Walgreens and 8200 CVS pharmadies

175 %G Gi‘u Hoensed drivers in the USA
52,000 800 Medicald Benaficianes in USA
s 42 C G :" ‘3»’»3 fivare Beneficiaries iy USA

&

»

Possible names for davice

MR short for snroliment and renewing device
E-A-R: short for enmoliment and renewing

E-Nole-R: short for Emrofiment, (FSU Noles) and Renewing
E-8-F: Enroliment Service Provider
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REEL: 037328 FRAME: 0832



PATENT
REEL: 037328 FRAME: 0833

.
.
\







N
‘ 5

: SN e
A
aosa

e
N R
S T

" PATENT
REEL: 037328 FRAME: 0835



m"m"m"mumu"uu""u.u._._."uu""u""u""""""""""""""u"u"""u""u"""uu""""""wwwwwwwwwm..n “..."u"."u"uuu"uuuuuuuu""u"."""""u"""u"".u..\\x.u.x.u. .......................................................................................................
,. 3 L R .""u"u"""""""“"u""""""""""u"u"""""""""""""""uw.u..&Nw“““\..«\.".u.u.\“w..a..u.u"uuu""""""""""u"""""""u"u..”Hn::\.‘::::.::.:.......:. ..............
R x e R e A

R %7 :...w&%& .\.. e

...............

............




{ollective Bargaining Agreement
between the

Florida State University Board of Trustees
and the
United Faculty of Florida

2007-2010
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ARTICLE 18
INVENTIONS AND WORKS

18.1  University Authority and Responsibilities. Section 1001.74, Florida Statutes,
authorizes the University to establish rules and procedures regarding patents, copyrights,
and trademarks. Such rules and procedures shall be consistent with the terras of this
Article.

18.2  Defimtions. The following definitions shall apply in Article 18

{(a} A “work” includes any copyrightable material, such as printed material,
computer software or databases, audio and visual material, circuit diagrams, architectural
and engineering drawings, lectures, musical or dramatic compositions, choreographic
works, pictorial or graphic works, and sculptural works.

(h) An “invention” includes any discovery, invention, process, composition of
matter, article of manufacture, know-how, design, model, technological development,
strain, variety, culture of any organism, or portion, modification, ranslation, or extension
of these items, and any mark used in connection with these iters.

(¢} “University support” includes the use of University funds, personnel,
facilities, equipment, materials, or technological information, and includes such support
provided by other public or private organizations when it is arranged, administered, or
controtled by the University.

183  Works.

(a) Independent Efforts. A work made in the course of independent efforts is
the property of the faculty member, who has the right to determine the disposition of such
work and the revenue derived from such work. As used in this Section, the term
“independent efforts” means that:

(1}  the ideas came from the faculty member;

(2) the work was not University supported; and

(3} the University shall not be held responsible for any opinions
expressed in the work.

{(b) Umniversity-Supported Efforts.

(1) If the work was not made in the course of independent efforts, it is
the property of the University and the faculty member shall share in the proceeds
therefrom.

{2} Exceptions. The University shall not assert rights to the following
works:

a. Those works for which the intended purpose is to
disserninate the results of academic research, scholarly study, or creative etforts, such as
books, articles, electronic media, databases, poems, musical compositions, and works of
art, and

b, Software released by a faculty member to the academic and
research community for general public use under a license, such as the Gnu General Public
License, that provides it not be marketed for profit, and

PATENT
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Arxticle 18 Inventions and Works

c. Works developed without the use of appreciable University
support and used solely for the purpose of assisting or enhancing the faculty member’s
mstructional assignment.  Examples of such works include case studies, text books,
faboratory manuals and class notes produced in connection with regularly scheduled
courses of 1nstruction, regardless of the medium. For University support to be appreciable
it must go beyond the resources commonly or routinely provided or made available to
similarly situated faculty members for the performance of the instructional assignment.
For example, the use of resources such as the libraries; one's office, office computer and
other University computer facilities; and office supplies is not considered appreciable
University support.

(<) Disclosure.

{1}  Upon the creation of a work and prior to any publication, the faculty
member shall disclose to the President or representative any work made in the course of
University-supported efforts, together with an cutline of the project and the conditions
under which it was done. Faculty members need not disclose regarding works covered by
18.3(b)}(2) (Exceptions}, above.

{2} The President or representative shall assess the relative equities of
the faculty member and the University in the work.

(3}  Within sixty (60) days after such disclosure, the President or
representative will inform the faculty member whether the University seeks an interest in
the work, and a written agreement shall thereafter be negotiated to reflect the interests of
both parties, including provisions relating to the equities of the faculty member and the
allocation of proceeds resulting from such work. Creation, use, and revision of such works
shall also be the subject of the written agreement between the faculty member and the
University as well as provisions relating to the use or revision of such works by persons
other than the author. The faculty member shall assist the University in obtaining releases
from persons appearing in, or giving financial or creative support to, the development or
use of these works in which the University has an interest.  All such agreements shall
comport with and satisty any preexisting commitments to outside sponsoring contractors.

(4) The faculty member and the University shall not commit any act
which would tend to defeat the University’s or faculty merober’s interest in the work and
shall take any necessary steps to protect such interests.

184  Inventions.
(a) Disclosure/University Review.

(1) A faculty member shall fully and completely disclose to the
President or representative all inventions which the faculty member develops or discovers
while an employee of the University, together with an outline of the project and the
conditions under which it was done. With respect to inventions made during the course of
approved outside employment, the faculty member may delay such disclosure, when
necessary to protect the outside employer's interests, until the dectsion has been made by
the outside emplover whether to seek a patent.

{2y I the University wishes to assert its interest in the invention, the
President or representative shall inform the faculty member within 120 days of the faculty
member’s disclosure to the President or representative.
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Arxticle 18 Inventions and Works

{3} The President or representative shall conduct an investigation which
shall assess the respective equities of the faculty member and the University 1o the
invention, and determine its tmportance and the extent to which the University should be
involved 1n its protection, development, and promotion.

(4) The President or representative shall inform the faculty member of
the University’s decision regarding the University’s interest in the invention within a
reasonable time, not to exceed 135 days from the date of the disclosure to the President or
representative.

(5) The division, between the University and the faculty member, of
proceeds generated by the licensing or assigoment of an invention shall be negotiated and
reflected in a written contract between the University and the faculty member. All such
agreements shall comport with and satisfy any preexisting commitments to ocutside
sponsoring contractors,

(6) The faculty member shall not commit any act which would tend to
defeat the University’s inferest in the matter, and the University shall take any necessary
steps to protect such interest.

(b}  Independent Efforts. All inventions made outside the field or disciplive
which the faculty member is employed by the University and for which no University
support has been used are the property of the faculty member, who has the right to
determine the disposition of such work and revenue derived from such work., The faculty
member and the President or representative may agree that the patent for such invention be
pursued by the University and the proceeds shared.

(c) University-Supported Efforts. An invention which is made in the field or
discipline in which the faculty member 15 employed by the University, or by using
University support, 1s the property of the University and the faculty member shall share in
the proceeds therefrom.

(d) Release of Rights.

(1) ln the event a sponsored research contractor has been offered the
option to apply for the patent to an invention or other rights in an invention, the University
will use its good offices in an effort to obtain the contractor's decision regarding the
exercise of such rights within 120 days.

(2) At any stage of making the patent applications, or in the commercial
application of an invention, if it has not otherwise assigned to a third party the right to
pursue its interests, the President or representative may elect to withdraw from further
involvement in the protection or commercial application of the invention. At the request of
the faculty member in such case, the University shall transfer the invention rights to the
faculty member, in which case the invention shall be the faculty member’s property and
none of the costs incurred by the University or on its behalf shall be assessed against the
faculty member.

(3} All assignments or releases of inventions, including patent rights, by
the President or representative to the faculty member shall contain the provision that such
invention, if patented by the faculty member, shall be available royalty-free for
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governmental purposes of the State of Florida, unless otherwise agreed in writing by the
University.

(e} University Policy.
(1) The University shall have a policy addressing the division of
proceeds between the faculty member and the University.
{2} Division of Proceeds. When a U.S. patent ts issued on an invention
assigned to the University, the inventor will receive a $500 payment.
a. The first $10,000 of royalties or other income resulting from
inventions in which the University takes title will be distributed as follows:
85% to the inventor(s)
15% to the University.
b, Once the $10,000 plateau has been reached, net income
{gross royalties minus direct costs of patenting, licensing, legal, and other related
expenses) in excess of 310,000 will be divided as follows:
40% to the inventor(s)
30% to the department/ unit of which the inventor is a member
30% to the University.
(3) Other aspects of such policy may be the subject of consultation
meetings pursuant to Article 2.

(f) Execution of Documents. The University and the faculty member shall sign
an agreement individually recognizing the terms of this Asticle.

185 Cutside Activity.

(a) Although a faculty member may, in accordance with Article 19, Conflict of
Interest/Outside Activity, engage in outside activity, including employment, pursuant to a
consulting agreement, requirements that a faculty member waive the faculty member’s or
University’s rights to any work or inventions which arise during the course of such outside
activity must be approved by the President or representative.

(h) A faculty member who proposes to engage in such outside activity shall
furnish a copy of this Article and the University’s patents policy to the outside employer
prior to or at the time a consulting or other agreement is signed, or if there is no written
agreement, before the employment begins.

18.6  Additional Faculty Interests in University-Supported Educational Materials,
{(a) “Educational materials” are works developed for the purpose of instruction.

{(b) The University shall not claim ownership of educational materials created
by a faculty member unless
(1) The creator has employed in its development, without personal
charge to him/herself] the equipment, materials or staff services of one or more of the
organizations established or supported by the University primarily to assist in developing
and producing educational materials; or
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{2) The creator has been both commissioned in writing by the
University, or one of its colleges, schools, departments or other subdivisions, to develop
the work and, in its production has received assistance in the forms of released time or
University funds, including grants and contract funds administered by the University.

(¢} Creative Control.  Subject to the provisions of this agreement, the creator
has the right to and the responsibility for control of the content and the right to make other
versions of the content of the materials for presentation in other media.

() Internal Use,

(1) Use of University-supported educational materials within the
University requires approval of the creator.

(2) As long as the creator of University-supported educational materials
remains an employee of the University, he or she has the right to revise any or all materials
because of obsclescence provided that the University shall not be obligated to provide
further resources for the development of any such revisions unless the revisions are
requested by the University or agreed upon jointly by the University and the creator.
Should the extent of the required revision exceed the resources of University supporting
agencies involved, materials may be withdrawn by agreement of the creator and the
University.

{3y I the University-supported educational materials are used internally
without revision for a period of two years, the University shall request the creator and the
appropriate University supporting agency or agencies to consider revising the materials or
to determine whether they shall continue to be used.

(4) The creator has the right to make personal and professional use of
the materials within the University. Scheduling and arrangements to cover the costs for
such personal requests will be made with the University supporting services involved with
the original production of the educational materials.

(5)  If the creator terminates employment with the University, the
University retains the right to continued internal use of the University-supported
educational materials in accordance with this policy unless special conditions for
subseguent internal use have been arrived at by joint written agreement of the creator and
the University.

{6} The creator has the right to use the University~-supported educational
materials at no cost to the University after termination of his or her employment with the
University subject to the provisions of this policy.

(e} External Use. Licensing or sale or publication of University-supported
educational materials for external use shall be preceded by a written agreement between
the University and the creator specifying the conditions or use, including provisions
concerning the right of the creator to revise the materials or to withdraw them from use,
and the distribution of net rovalty income.

(f) Compensation for Production Activity.
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{1) With the exception of payments made by dual compensation
appointments, the University shall not make any payment to the creator of University-
supported educational materials other than the compensation regularly received.

(2) The regular assignment of the creator may be adjusted to take into
account the exira time required to develop, or produce, or revise the University-supported
educational materials.

(3) The creator may receive payment for the development of materials,
Such additive compensation will be provided for in a writien agreement between the
University and the creator.

(g)  Distribution of Royalties.
{1) The University shall license the external use of University-supported
materials only after it enters into a written agreement with the creator specifying the
distribution of net royalty income.

(2} Such an agreement will be subject to the following guidelines:
a. The University's original production costs shall be

recovered by the University prior to the distribution of any royalties. Production costs will
include the following categories:

i Direct costs. Those salaries and matertals specitically
identified with the production of such materials. Direct costs are computed by those
supporting agencies involved with design, preparation, production, editing, duplication and
distribution of the work.

i, Indirect costs (Overhead). Costs for space, utilities,
amortization of equipment, etc., which are generally referred to as overhead. The current
University indirect cost rate will be applied for recovery of indirect costs relating to the
production of University-supported works.

b. Expenses related to the production and distribution of
additional copies of educational materials will be recovered from each sale or rental on the
same basis as the original production costs.

d Rovalties may be included in the sale or rental price subject
to any limitation imposed by outside contracting or granting agencies.
d. Fifty percent of any resultant net royalty income (royalty

income after production costs and distribution costs) derived from the external use of
University-supported educational materials will go to the University, and fifty percent to
the creator.

€. Twenty-five percent of the University's share shall be
allocated to SRAD. The remaining rovalties that accrue to the University shall be returned
to the school, college and/or supporting agency to finance further the development of
educational materials or for other educational purposes. Distribution shall be as negotiated
among the Vice President, Research and Graduate Studies, and the chief admunistrator of
the department, school, college or agency involved.
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SECTION 6:
POLICIES AND PROCEDURES

INTRODUCTION

he university community is governed by a number of written principles arising from
I different sources. The highest level is the United States Constitution followed by federal

laws that are adopted by the United States Congress. At the state level, there is a Florida
Constitution, a document adopted by the people of Florida, and the Florida Statutes adopted by the
Florida Legislature. Administrative rules/regulations are the next level of written legal principles.
These are authorized by the Florida Legislature and must be adopted by state agencies through a
formal process of public notice and legislative review. Formal rules/regulations have authority
almost at the level of legislatively enacted statutes. The Florida State University Constitution has
been enacted as a formally adopted rule/regulation. (Appendix C) The University Constitution
provides the basic legal document which, subject to state and federal law and the authority of the
Board of Trustees and Board of Governors, governs the University. The Constitution outlines the
organization of the University, the functions of its various officers and units, and basic tenure
policies.

The Florida Board of Governors has adopted a process for the universities to adopt formal
university regulations that have much the same stature as rules/regulations adopted pursuant to the
Florida Administrative Code. Existing administrative rules/regulations have been carried over as
university regulations with the same reference number and are available on the university Web site

identical university regulation.

The next level of governance is policies and procedures. These are more informally adopted at
the local level. In the case of a university, including Florida State University, such policies and
procedures may arise from a number of sources. The Faculty Senate, for instance, adopts certain
policies and procedures governing purely academic or other faculty issues. The Board of Trustees of
the University and, through the Trustees, the President, Vice Presidents and others in the
administration of the university adopt certain policies and procedures governing each of their
respective areas of responsibility. For example, we have computer use policies, alcohol policies,
sexual harassment policies and so forth, which will be discussed further below. Some of these
policies have also been adopted as formal rules/regulations under the statutory rule/regulation-
making procedure, giving them greater formal legal authority. With the advent of a Board of
Governors, created through the Florida Constitution effective January 7, 2003, the Florida university
system is currently going through a transitional period. As an authority created by the Florida
Constitution, the Florida Board of Governors arguably has independent authority from the Florida
Legislature to create binding policies outside the formal rule/regulation making process. Of further
relevance is any Collective Bargaining Agreement with an appropriate employee representative
organization.

NOTE: Certain policies and procedures that are of general interest and useful to faculty have
been referenced here in alphabetical order. There are other policies and procedures in existence that
may be of importance to individual departments or to more specific situations. It is always
important to verify that any policy or procedure found here, on the university Web site or
elsewhere, is the most current and accurate applicable policy and procedure. Please check with the
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appropriate department chair, dean, the Office of Faculty Development and Advancement or the
General Counsel’s Office, if in doubt. Many university academic entities have adopted their own
internal policies and it is necessary to check with the Dean, Director or Chair to obtain any current
policies applicable to such entities. These policies must, of course, be consistent with law and
general university policies.

Al conol anD DRucs

The entire Florida State University Alcohol Policy may be found at:
http://alcohol fsuedu/policy.htnil. A few highlights follow.
Alcohol will be permitted at Florida State University only in those settings that:

» Comply with federal or state laws, local ordinances, University regulations, foreign country
laws (in the case of study abroad programs conducted by Florida State University
International Programs, Inc.), Student Conduct Code, and this policy;

» Present minimum health and safety risks; and
» Inno way inhibit the full participation of those who choose not to drink alcohol.

Except with special permission, only certain designated locations on campus are approved for
serving alcoholic beverages as specifically outlined in the full Alcohol Policy. For special permission
for faculty events, consult with the Office of Faculty Development and Advancement. For student
events, contact the Office of the Vice President for Student Affairs. For direct support organizations
or other university events, contact the Office of Vice President for University Relations.

No individual under the legal drinking age (minimum of 21 years of age) may serve, sell,
consume or possess alcohol on university properties, except to the extent allowed by law within
licensed premises or designated areas of the university.

No individual may serve or otherwise provide alcohol to persons under the legal drinking age.

The Sale of Alcohol: The sale of alcohol on campus must be approved by the President or his or
her designee. Although the President or his designee may approve the sale of alcohol on campus,
only the Division of Alcoholic Beverages and Tobacco can issue the permit required to sell alcohol in
the State of Florida.

Promotional Guidelines: The on-campus promotion of activities or events shall not advertise
alcohol or sponsorship by alcohol marketers without prior written approval of the Vice President for
Student Affairs.

Laws and Regulations: All members of the campus community (students, faculty, staff, alumni,
and guests) must adhere to all applicable state and local laws and university regulations related to
the sale and use of alcohol.

Any organization found not to be in compliance with the university alcohol policy at their event
may be subject to university disciplinary action and may forfeit its right to any fee support from the
university.

Sardard of Conduct: Drug- and Aooiod-Free Workplace

The University standard of conduct is that no employee will report to work under the influence
of or unlawfully possess, unlawfully use, or unlawfully distribute illicit drugs and alcohol on
University property or as part of any University activities.
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Legal Sinctions (Alcohdl and Drug

State law prohibits the possession of alcoholic beverages by persons under age 21, punishable for
the first offense by a possible term of imprisonment not exceeding 60 days and/or a $500 fine.
Serving or selling alcohol to minors is also a criminal offense.

The illegal possession or sale of alcohol and drugs has a wide range of consequences from the
minimal punishment of a fine to very long terms in state or federal prison for certain drug offenses.

Availatie Refwbilitation and Treatmerd (Kooiol ard D)

Drug and Alcohol counseling and rehabilitation programs are available through the Employee
Assistance Program. [Note that the Faculty Assistance Program, part of the Employee Assistance
Program, Web site at hitp://www.eap.fsu.edy is available to assist faculty and staff on a strictly
confidential basis with a number of personal problems that may be affecting the faculty member’s
work including family, financial, emotional and stress, in addition to substance abuse.]

Florida State University, through an agreement with the Student Counseling Center, also
provides referral advice to faculty with substance abuse problems. A Dean and Department Chair
who determines that a faculty member in their unit may have such a problem will contact the Vice
President for Faculty Development and Advancement, who will arrange for assistance from the
Faculty Assistance Program. The goal of this service is to counsel the at-risk faculty member into
participating in a rehabilitation program at one of the local service agencies or a similar program in
the private sector.

University rules/regulations and the BOT-UFF Collective Bargaining Agreement provide that
faculty whose alcohol or substance abuse impairs their ability to perform assigned duties will be
required to enter a prescribed rehabilitation under the Compulsory Disability Leave policy. Refusal
to comply with its provisions can lead to disciplinary action. Failure to fulfill the terms and
conditions of the program can lead to the faculty member being released from employment.

In addition, help is also available through the following:

» Alcoholics Anonymous: 850-224-1818

» Narcotics Anonymous: 850-599-2876

ingitdional Dispiplinary Senctions (Soohol and Drugl

The University may impose disciplinary sanctions on employees who violate the standards of
conduct described.

The disciplinary sanctions for the illegal possession, use, or distribution of illicit drugs and
alcohol will be consistently enforced and will range from a letter of reprimand to a 3-day suspension
without pay, up to and including dismissal from employment, in accordance with applicable
collective bargaining agreements and/or other applicable policies and procedures, as well as referral
for prosecution for violation of the criminal law. A sanction may also include the completion of an
appropriate rehabilitation program.

AnpMal. SUBIECTS

The use of animal subjects in research parallels that of the use of human subjects including the
need for prior approval.

The University and funding agencies are committed to providing the highest care for and
responsible use of animals in research, teaching, and testing. Any research, teaching, or testing
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involving vertebrate animals by FSU faculty, staff, or students must comply with applicable laws,
regulations, policies, and guidelines. This policy covers both funded and un-funded research as well
as thesis, dissertation and special projects. University policy is mandated by the Congress through
the Animal Welfare Act and the Public Health Service Policy on the Humane Care and Use of
Laboratory Animals as well as various state regulations.

The Institutional Official responsible for animal research is the Provost. Oversight of compliance
is the responsibility of the FSU Animal Care and Use Committee (ACUC). Facilitating animal-related
research and teaching at FSU is the responsibility of the Department of Laboratory Animal
Resources (LAR). Check with the Office of Research, Animal Care and Use Committee (ACUC)
Secretary at 850-644-2462 and http://www.research fsu.edu/acuc/index.html for current
requirements.

CopyricHT/ Far Us
CGoreral

The educational “fair use” exemption to the copyright law is often misunderstood. It is actually a
quite limited exemption for classroom use of excerpts of copyrighted materials. These excerpts must
be brief and are limited to one chapter, an article from a periodical or newspaper, a short story or
essay, or a chart, cartoon, diagram, picture or the like. Moreover, the material may only be used for a
single class and may not be developed into a permanent classroom document. An exception would
be when a copyright release is obtained from the copyright holder. So-called course packs compiled
by legitimate commercial print shops usually have been through this copyright release process.

Further information concerning copyright and fair use may be found at: hittp.//igs fsu.edu/Copyright-
Information/Policy

The Teach At of 2002

The Teach Act of 2002 essentially extends fair use to online courses; however, there are certain
restrictions. The course must be set up so that the materials cannot be retained by the student past
the class session and the online instruction must be mediated by an instructor. More information on
the Teach Act may be found at: http://distance fsu.edu/docs/instructors/ TEACHAchpdf.

Library Frolocopying

In order to fall within the fair use exemption, library photocopies are not to be “used for any
purpose other than private study, scholarship, or research.” Otherwise, photocopying copyrighted
material may violate the copyright laws. More information on this aspect of fair use may be found
at: http://igs fsu.edu/Copyright-Information/Policy.

LANCE CMINISTRATION POUICIES

The Division of Finance and Administration has adopted a number of Policies and Procedures
related to the everyday non-academic operation of the university. They are each assigned an Online
Policy or “OP” number. These are relevant to everyone in the university. They may be accessed at
hitp://policies. vpfa.fsu.edy/polices?. htmd#top. The following subject areas are addressed:

» OP-A Business Operations
» OP-B Facilities/Space
» OP-C Faculty & Staff
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OP-D Financial

OP-E General University
OP-F Records/Information
OP-G Safety/ Insurance
OP-H Technology

>
>
>
>
>

The University Honorary Degree Committee is an advisory committee appointed by the
President to represent the University community. The Committee reviews information and
nominates persons to receive honorary degrees. The President selects the recipients of honorary
degrees.

Eligibility: In general, it shall be the intent of the Committee to honor persons of outstanding
achievement who have gained national or international recognition or made a significant scholarly,
creative, public, business, or humane contribution to the United States or to Florida State University.

Nominations: Any active or retired faculty member or any other member of the university
community or friend of the University may suggest potential honorary degree recipients to the
Committee.

Nominations will be accompanied by supportive data which should include, but not be limited
to: (1) aresume, CV, or biographical sketch; (2) an explanation as to why an award should be given;
and (3) names and addresses of distinguished persons in a position to provide objective evaluations
of the recommendation. Three letters of recommendation may be sufficient to meet the requirements
of (2) and (3).

Procedural Guidelines: The Chair is responsible for scheduling committee meetings, collecting
items for the agenda and organizing the work of the group. The President will select the chair of the
committee. In order to conduct official committee business, a majority of the members shall be
present. The Committee shall vote on a list of candidates to recommend to the President.

Advancement of a candidate from level 1 (nomination) to level 2 will require the approval of a
majority of the members of the Committee. Every year the names of those nominees who have not
advanced beyond level 1 will be removed from consideration unless re-nominated.

Advancement of a candidate from level 2 to level 3 (recommendation to the President for an
honorary degree) will require the approval of a majority of the members of the Committee. Every
two years the names of nominees who have not advanced beyond the second level will be removed
from consideration.

Failure of any member to attend five consecutive meetings of the Committee will constitute
cause for removal from the Committee by the President. The Chair of the Committee will notify the
President when a member has not attended five consecutive meetings. The President will then
appoint a replacement.

Emergency meetings and votes may be held through email for matters requiring urgent
attention.

HURMAN SUBIECTS

Because the University receives federal funding, federal regulations require the approval by the
Human Subjects Committee of all projects planned by students, faculty or employees collecting data
from human subjects where such data will be published. It should be emphasized that use of human
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subjects may include use in psychological or other forms of testing or use in other than what might
be traditionally considered as medical experimentation. The use of such data may be disallowed in
any formal or published research activities where the required prior approval is not obtained. See

hitp//www research.dsu edu/humansubiects/ for further details.

INSTITUTES AND CENTERS

Institutes and centers are university entities established to coordinate intra- and inter-
institutional research, service, and/or educational training activities that supplement and extend
existing instruction, research, and service at the state universities.

Institutes and Centers are established to focus in-depth study and research on broadly defined
educational, social, economic and scientific problems and issues.

There are two types of Centers: (A) State of Florida Institutes or Centers or (B) University
Institutes or Centers.

Sateof Forich Iingditidesand Genjers

A State of Florida institute or center has, among other characteristics, a statewide mission;
includes two or more universities; and is approved by the Board of Governors.

A Memorandum of Understanding must first be approved by the University Board of Trustees
which will be presented to the Council of Academic Vice Presidents for submission to the State
University Presidents Association. The Chancellor will consider these recommendations in
submitting the request for approval to the Board of Governors for final approval.

vvergty Condersor Inglitides

A university institute or center is established normally within a single university and is funded
by appropriations for that center and/or grants or donations. It may expend funds appropriated by
the Legislature to that center. Additional institutions may participate, in some instances, with one
university as the host.

University centers or institutes are created under university-established procedures. A more
detailed description of each such centers or institutes has been issued by the Chancellor. Any faculty
member interested in creating new centers or institutes should first contact the Provost’s Office.
hitp://provost.fsu.edu/institutes/bog/

LeGaL lssues-LEGaL LIABIITY

Sovereign immunity is ajudicial doctrine that precludes bringing suit against the government
without its consent. The university and its employees enjoy immunity from suit except to the extent
that has been waived by the Legislature. It is a complicated area of the law but, generally, the
university is liable up to $200,000 to any one person or $300,000 in total for any one claim. A faculty
member would not be personally liable in most situations as long as the conduct in question was in
the scope of that faculty member’s duties or authority and as long as the action was taken without
any personal malice.

Linstation on Fersorald Liability-Balide
Florida Statutes, 768.28(9) (a) provides: No officer, employee, or agent of the State or any of its
subdivisions shall be held personally liable in tort or named as a party defendant in any action for
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any injury or damage suffered as a result of any act, event or omission of action in the scope of his
employment or function unless such officer, employee or agent acted in bad faith or with malicious
purpose or in a manner exhibiting wanton or willful disregard of human rights, safety or property.

Liability-Undverdty Rolicy
To implement the principles of sovereign immunity and protect the interests of the university,
faculty and staff, the University has adopted the following policy guidelines:

Any faculty member named in a civil action arising out of the performance of his or her duties or
responsibilities should deliver directly to the Office of the General Counsel, upon receipt, any
pleading, summons, subpoena or similar legal documents, in order that the Office might evaluate
the rights and responsibilities of the affected faculty member. Where possible, personal delivery is
recommended upon advance telephone notice.

Failure to notify the University, through this Office, in a timely fashion, may affect the rights of
the parties and the ability of the University and the Board of Trustees to defend any action. See BOT-
UFF Collective Bargaining Agreement, Article 21.4.

Where a faculty member is named in a civil action in his or her individual capacity as opposed to
official capacity, or if it is otherwise alleged that he or she acted in bad faith, with malicious purpose
or otherwise in a manner exhibiting wanton and willful disregard of human rights, safety or
property, the faculty member may be advised to seek outside counsel to represent the faculty
member individually. In any event, a faculty member is free to consult and retain outside counsel to
represent his or her interests in any civil litigation arising out of the performance of assigned duties
and responsibilities.

University Library policies of general interest to the faculty are posted at:
hitp//www lib fsuedu/about-us.

Lobbying is the personal solicitation to induce legislators or other governmental officials to vote
or take action for one’s own benefit or that of another person or group. Generally, one must be
registered to lobby before the state Legislature or a state executive agency. For purposes of the
University, there are normally only a limited number of people registered to lobby for the University
or any of its units; the President, the Vice President for University Relations and the official
university lobbyist. As individuals, faculty and staff may always lobby for personal causes or for
other non-University causes and are responsible for whatever registration, disclosure or other ethical
or legal requirements may apply.

Considerations of ethics are also involved and all University employees are governed to some
degree by Chapter 112, Florida Statutes, the state ethics law. For a good overview of state ethics law,
see a publication by the Florida Commission on Ethics at hitp://www.ethics.state.fl.us/publications/
2013%20Guide%20Booklet Internet.pdf.

Mesconpuct iNF

Roficy Satemend
In fostering academic freedom, it is the policy of Florida State University to uphold the highest

standards of integrity in research and creative activity, and to protect the right of its employees to

aRCH anD Creanivie Activity (FSU Poucy TA-2)
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engage in research and creative activity. Researchers are expected to adhere to the standards of
research in their area of endeavor, and to encourage adherence to those standards by their
colleagues and by those under their supervision. Particularly unacceptable are fabrication or
falsification of data in scientific research, and plagiarism in any research or creative endeavor.
Deviations which are believed to constitute misconduct are to be reported to an appropriate
University official. Misconduct does not include honest error or honest difference in interpretations
or judgment of data.

Florida State University is committed to adhering to and enforcing applicable federal, state and
local laws and to following procedures required by funding agencies from which contract and grant
funds are secured. Researchers are to be aware of any special provisions regarding standards of
research and of procedures required by funding agencies for resolving allegations of misconduct in
research. Application for funding from an agency shall indicate that the researcher agrees to the
procedures required by that agency should it be necessary to investigate an allegation of misconduct
in research.

Feporting Mllecptions of Miscondhed in Fasearch and Creative Activity

A suspected instance of misconduct in research and creative activity is to be reported to an
appropriate University official. Normally this report will be to the departmental chair or the dean of
the college (or comparable administrator if the person involved is not under a dean; henceforth this
will be understood when the term “dean” is used). Any University official, including departmental
chairs, who receives such a report shall communicate the report to the dean of the college in which
the alleged misconduct occurred. The dean of the college is responsible for immediately informing
the departmental chair (if the report is from another source), the Vice President for Faculty
Development and Advancement, and the Vice President for Research. The dean is also responsible
for promptly initiating an inquiry into any suspected or alleged instance of misconduct to determine
whether an investigation is warranted. However, it should be noted that if the allegation involves
sponsored research funding, some funding agencies assume the responsibility for any inquiry
and/or investigation conducted.

Irepdry and Investigation

The inquiry will be conducted by a three-person committee appointed by the dean. The inquiry
will determine whether there is reasonable cause to conduct a full investigation. Upon initiating an
inquiry the dean will notify the affected faculty or staff member in writing that an allegation has
been made against him or her and that the dean’s office is conducting an inquiry to determine
whether there is reasonable cause to initiate an investigation.

It will be the task of the committee of inquiry to separate allegations deserving further
investigation from frivolous, unjustified, or clearly mistaken allegations.

If the committee of inquiry recommends that no further action should be taken, no record of the
allegation or inquiry is to remain in the accused faculty member’s evaluation file.

If a full investigation is recommended by the committee of inquiry, the dean will appoint a three
person faculty committee to conduct the investigation. The dean may appoint a larger committee or
may appoint members from outside the University if that is deemed warranted by the circumstances
of the case. The affected faculty or staff member will be given written notification of the allegations
and will be accorded due process in the investigation. Both the University and the affected faculty or
staff member will have an opportunity to present evidence, call witnesses, and have questions put to
witnesses. A record of the proceeding will be available to the affected faculty or staff member at cost.
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The affected faculty or staff member may have counsel or a representative present during the
proceedings. At the conclusion of the investigation, the committee shall provide documented
recommendations to the dean regarding whether they think misconduct has occurred. The affected
faculty or staff member will have an opportunity to provide the dean with a written statement
regarding the recommendations.

The dean, in consultation with the Vice President for Faculty Development and Advancement
and the Vice President for Research, will decide either to take action appropriate to his authority or
to recommend a course of action to the Provost/Vice President for Academic Affairs and the Vice
President for Research. The dean can render a judgment that: (1) misconduct has not occurred, (2)
misconduct has occurred and the appropriate penalty is within his or her authority, or (3)
misconduct has occurred but an appropriate penalty is not within the dean’s authority.

The dean may act upon the first two judgments. The third will be under the joint authority of the
Provost/Vice President for Academic Affairs and the Vice President for Research.

If the affected faculty or staff member is judged not to have engaged in misconduct, this will be
communicated to all appropriate individuals in order to restore the reputation of anyone alleged to
have engaged in misconduct when allegations are not confirmed. If the affected faculty or staff
member is judged to have engaged in misconduct, this fact should be communicated to the faculty
member along with the proposed penalty.

A faculty or staff member, at this point, depending on his or her standing and the severity of the
proposed penalty will have available one or more avenues of appeal from which to choose as
delineated in the BOT-UFF Collective Bargaining Agreement, the FSU Constitution, and any other
applicable authority.

Those appointed to inquiry or investigatory committees should be free of any conflict of interest
and committees should have sufficient expertise to be able to assess the charges before them.

University procedures of inquiry and investigation are not to breach pledges of confidentiality
or anonymity provided to human subjects of research.

Those accused of misconduct shall be afforded confidential treatment to the maximum extent
possible.

Frotection of those Reporting Msconduct

The University will protect employees who make good faith reports of misconduct in research or
creative activity from job-related disciplinary reprisals and will make diligent efforts to protect their
reputation. Confidentiality will be maintained to the extent compatible with law and due process.
Once an allegation is made it shall be the responsibility of the University to pursue the matter. Those
accused of misconduct in research or creative activity will be informed regarding the person or
persons who made the allegation about their work, unless such knowledge is irrelevant to the
evaluation of the allegation. This information will be provided with the notification that an inquiry
is to take place.

Frompinessof Frocedee

Each stage should be completed as quickly as is compatible with a fair and effective process for
assessing the allegations. If the allegation involves research funded by certain agencies, a specific
timetable will need to be followed.
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Fogusramend of Notification and interim Actions

Should it be necessary to provide information to external agencies or organizations, the Vice
President for Research will be the University official responsible for those notifications. In some
instances regulations will require interim actions. The Vice President for Research in consultation
with the dean conducting the procedure of inquiry and investigation will initiate those interim
actions. Those conducting an inquiry or investigation will provide necessary information to the Vice
President for Research to allow him to comply with externally mandated actions or reports.

It is the policy of FSU to take legally allowed measures to set the record straight if misconduct is
established.

Dissorriration of iformation Fegarding ilegrity in Fesearch and Greative Activity

The Vice President for Research shall maintain a website accessible by all faculty, staff, and
students, containing all relevant University policy statements, generally applicable federal, state and
local requirements, and links to specific requirements of the major funding agencies regarding
integrity in research and creative activity.

Addressing Mlegptions of Msconduct in Fessarch fusded by Extrarmural Funding Agendies

Most extramural funding agencies have specific requirements related to handling research
misconduct allegations. When extramural funds are involved, local guidelines and procedures will
also comply with conditions of the award, including applicable regulations issued by the sponsor of
the research. Such regulations include, but are not limited to, the Responsibilities of PHS Awardee
and Applicant Institutions for Dealing with and Reporting Possible Misconduct in Science and the
National Science Foundation regulations on Misconduct in Science and Engineering Research. These
regulations require specific reports to the funding agency. The Vice President for Research will
advise funding agencies as required by federal regulations and agency policy. In some cases, the
funding agency may be required to conduct the inquiry and/or investigation itself, or collaborate
with FSU in those activities.

The University will take interim administrative actions, as appropriate, to protect Federal funds
and ensure the purposes of the Federal financial assistance are carried out.

MNAMNG BUILDINGS AND FACILITIES
(Section 267.062, Florida Statutes)

1. Except as specifically provided by law, no state building, road, bridge, park, recreational
complex, or other similar facility shall be named for any living person.

2. The division shall, after consulting with the Florida Historical Commission, recommend several
persons whose contributions to the state have been of such significance that the division may
recommend that state buildings and facilities be named for them.

3. Notwithstanding the provisions of subsection (1) or s. 1013.79(11), any state building, road,
bridge, park, recreational complex, or other similar facility of a state university may be named
for a living person by the university board of trustees in accordance with regulations adopted by
the Board of Governors of the State University System.

The Naming Policy for Florida State University, as approved by the FSU Board of Trustees, is
consistent with Section 267.062, Florida Statutes. The Policy can be found at: hitps://one.fou.edu/
cornmunity/document. doc?id=1562.
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A proposal for changing the name of any college, school, or academic department shall originate
with the faculty and administration of that unit. Such a proposal shall consist of the specific name
being considered and a rationale for the change.

The proposal shall be presented to the general faculty of the unit in a formal manner, and the
faculty shall be afforded an opportunity for discussion of the issue in a forum presided over by the
dean or the dean’s designee. The faculty shall then be given an opportunity to vote by secret ballot
on the proposed change.

If a majority of the faculty in the unit approves the proposed change, the dean shall forward it to
the Vice President for Faculty Development and Advancement for submission to the Council of
Deans and the Faculty Senate for discussion and response. If both groups approve, the Vice
President for Faculty Development and Advancement shall consider the proposal and submit it to
the Provost for consideration. Upon their concurrence, the proposal shall be submitted to the Board
of Trustees.

ANIZATIONAL CHARTS AS POLICY

Each of the University Divisions maintains an organizational chart. These provide a graphic
statement of how each Division is organized and provide a ready means of determining basic
structure and authority. The organizational charts for the major divisions (Office of the President,
Finance and Administration, Sponsored Research, University Relations, Academic Affairs and
Student Affairs) may be found by searching for “Organizational Charts” on the FSU Web site. For
any questions or to obtain more detailed Departmental organizational charts, contact the
Classification Department in Human Resources at 644-4908.

Cutspe ACTiVMEY Dual BMPLOYMENT AND COnP

See Discussion under Faculty Human Resources.

PATENTS AND UNIVERS TY-SPONSORED EDUCATIONAL MATERALS
(BOT-UFF Collective Bargaining Agreement, See Article 18)

dversty-S od Edeationa! Malerials, (Copyrights)
General Satement

The University is increasingly involved in diverse use of media that generate and draw upon a
variety of materials that are copyrightable. Complex problems are raised concerning ownership and
the use of educational materials developed with University facilities and resources or as a result of
assigned University duties or with support by a third-party sponsor. The University, as both a
producer and user of such materials, needs policies to govern ownership, University use, external
use, and rights to income produced by external distribution of these University-sponsored
educational materials. It is the purpose of this policy statement to clarify the respective rights of
faculty, staff, students, and the University by defining the types of educational materials which
should be designated “University Sponsored,” by establishing procedures for administering policies
concerning these materials, and stating university-wide policies governing their ownership and use
and the rights to income produced.

£
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This policy does not affect the personal ownership rights of University personnel to print or non-
print educational materials other than those that are University-sponsored.

Seope of Katement

A. This statement of policy shall apply only to the ownership and use of University-sponsored
educational materials, as defined in Section 1III, and extends to University personnel, including
faculty, staff, and students, as defined in Section IIL

B. Unless specifically excluded by other Sections of this statement, the types of educational
materials to which this policy is designed to apply include, but are not limited to, the following:

» Video and audio recordings;

» Films, filmstrips, charts, transparencies, slides, and other visual aids and accompanying
sound recordings;

» Study guides, tests, scripts, manuals, syllabi, bibliographies, periodicals, books, or similar
printed or audio materials;

» Computer programs and programmed instructional materials;

Live audio and video transmissions, open (broadcast) or closed (cable);

A\ 4

Musical compositions and works of art to include drawings, plastic works of scientific or
technical character, photographs, prints, and pictorial illustrations;

» Other print and non-print materials subject to Federal copyright.

. This policy statement does not apply to the following types of materials:

C

» Articles submitted to or published by scholarly and professional journals;

» Class notes produced in connection with regularly scheduled courses of instruction;
>

Scholarly and professional books, texts, works of art, musical compositions and the like
unless the author or producer was assisted by a support agency of the University as
specified under Section III, A,1,a, or unless the author or producer was both specifically
commissioned in writing and assisted in whole or in part as provided under Section III,
Alb.

Sponsored grants or contracts may contain specific provisions regarding ownership, copyright,
or royalty income privileges related to materials generated under the contract. These conditions are
binding on the University and the author or producer. If the extramural agency does not stipulate
how royalty income is to be distributed within the University then the provisions of this policy shall
prevail.

Definitions
University-sponsored Educational Materials

Educational Materials are University-sponsored: If the author or producer has employed in his
developmental work, without personal charge to himself, the equipment, materials or staff services
of the Computer Center, WFSU-FM, WFSU-TV, the Photo Laboratory or the Division of Instructional
Research and Service, or any other new agency or combinations of above mentioned existent
agencies, and/or new agencies, established or supported by the University primarily to assist in
developing and producing educational materials; or

If the author or producer has been both commissioned in writing by the University, or one of its
colleges, schools, departments or other subdivisions, to develop the materials and, in their
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production has received assistance in the form of released time or from University funds, including
grants and contract funds administered by the University.

Costs (Production Costs)

The word costs or the phrase production costs, as related to the production of University-
sponsored education materials will include the following categories:

Direct costs: Those salaries and materials specifically identified with the production of such
materials. (Section 111, A, 1a, 1b.) Direct costs are computed by those supporting agencies involved
with design, preparation, production, editing, duplication and distribution of educational materials

Indirect costs (Overhead): Costs for space, utilities, amortization of equipment, etc., which are
generally referred to as overhead. The current University indirect cost rate will be applied for
recovery of indirect costs relating to the production of University-sponsored educational materials.

University Personnel

Part-time and full-time members of the faculty, administrative and professional staff, career
staff, undergraduate and graduate students, post-doctoral students and fellows of the University.

Author or Producer

Anindividual, a group, a department, or other unit of the university involved in the production
of education materials.
Controf of the Content and the Presentation of University Seonsored Educational
Materials

Subject to the provisions of this policy, the author or producer has the right to and the
responsibility for control of the content of university-sponsored educational materials.

Subject to the provisions of this policy, the author or producer has the right to make other
versions of the content of the materials for presentation in other media.

{se of University-Sponsored Educational Materials
Internal Use

Internal use within the University requires approval of the author or producer responsible for
the materials, and the academic department, school, college, or agency of the author or producer.
Where an academic department, school, college, or agency incurs costs in making materials available
for internal use, the supplying entity may require such costs to be reimbursed by the user unit.

As long as the author or producer of University- sponsored educational materials remains a
member of the staff of the University, he or she has the right to revise any or all materials because of
obsolescence provided that the University shall not be obligated to provide further resources for the
development of any such revisions unless the revisions are requested by the University or agreed
upon jointly by the University and the author or producer. Should the extent of the required revision
exceed the resources of University supporting agencies involved, materials may be withdrawn by
agreement of the author or producer and the University. Questions regarding revisions or the
withdrawal of materials will be referred to the Vice President for Research, and shall be governed by
the procedures outlined in Section IX, B-2.

If the University-sponsored educational materials are used internally without revision for a
period of two years, the University shall request the author or producer and the appropriate

FSJ Faculty Handbook —Section 6 124

PATENT
REEL: 037328 FRAME: 0857



University supporting agency or agencies to consider revising the materials or to determine whether
they shall continue to be used.

The author or producer has the right to make personal and professional use of the materials
within the University. Scheduling and arrangements to cover the costs for such personal requests
will be made with the University supporting services involved with the original production of the
educational materials.

If the author or producer terminates employment with the University, the University retains the
right to continued internal use of the University-sponsored educational materials in accordance with
this policy unless special conditions for subsequent internal use have been arrived at by joint written
agreement of the author or producer and the University.

The author or producer has the right to use the University-sponsored educational materials at no
cost to the University after termination of his or her employment with the University subject to the
provisions of this policy.

External Use

Licensing or sale or publication of University-sponsored educational materials for external use
shall be preceded by a written agreement between the University and the author or producer
specifying the conditions or use, including provisions concerning the right of the author to revise the
materials or to withdraw them from use, and the distribution of net royalty income (in accordance
with Section VI,B,2,d).

Use by other institutions in the State University System shall be royalty free.

Compensation for the Production and Use of University-Seonsored Educational
Materials

Compensation for Production Activity: With the exception of payments made on an overload
basis (VII,A,3), the University shall not make any payment to the author or producer of University-
sponsored educational materials other than the compensation regularly received.

The regular assignment of the author or producer may be adjusted to take into account the extra
time required to develop, or produce, or revise the University-sponsored educational materials.

In accordance with the established policy, which enables the Division of Continuing Education
to pay for services on an overload basis, the author or producer may receive payment for the
development of materials. Such additive compensation will be provided for in a written agreement
between the Division of Continuing Education and the author or producer.

Distribution of Royalties: The University shall license the external use of University-sponsored
materials only after it enters into a written agreement among the Board of Trustees on behalf of the
University and the author or producer specifying the distribution of net royalty income, in
accordance with Section VII,B,2,d.

Such an agreement will be subject to the following guidelines:

» The University’s original production costs as defined in Section III,B,1 and 2, shall be
recovered by the University prior to the distribution of any royalties.

» Expenses related to the production and distribution of additional copies of educational
materials will be recovered from each sale or rental on the same basis as the original
production costs.
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» Royalties may be included in the sale or rental price subject to any limitation imposed by
outside contracting or granting agencies.

» Fifty percent of any resultant net royalty income (royalty income after production costs and
distribution costs as defined in Section III,B,1 and 2) derived from the external use of
University-sponsored educational materials will go to the University, and 50 percent to the
author or producer.

» One half of the University's share, or 25 percent of the total, shall be allocated to the Florida
State University Research Foundation, Inc. The remaining royalties that accrue to the
University shall be returned to the school, college and/or supporting agency to finance
further the development of educational materials or for other educational purposes.
Distribution shall be as negotiated between the Vice President for Research, and the chief
administrator of the department, school, college or agency involved.

Ownership and Copyright

Ownership of University-sponsored educational materials shall be vested in the University,
subject to the conditions set forth in this statement of policy. Copyright of University-sponsored
educational materials resides with the State of Florida. The author or producer shall cooperate with
the University in obtaining copyright.

Copyright Statement: Property rights in copyrightable material may be secured for a published
work by initially publishing the work in printed or otherwise processed form bearing or displaying
a proper copyright notice. Notice contains a display of the word copyright, the abbreviation COPR,
or the “C” enclosed in a circle, followed by the year of publication and the name of the copyright
owner. The “C” in the circle is preferred because it gives the work certain international copyright
protection. Formal registration in the U.S. Copyright Office constitutes further evidence of
copyright. The publication of a work without proper notice may forfeit copyright protection.

Credit Statements on University-Sponsored Educational Materials: University-sponsored
educational materials should bear the name of the author or producer, Florida State University, the
date when produced, and a copyright notice. Guidance on the appropriate copyright notice should
be obtained from the Vice President for Research.

The author or producer has the right of withdrawal of personal credit.

FProcedures and Administration
Administration of Policy

The Vice President for Research shall represent the University in negotiating all agreements with
authors or producers and initially in other matters covered by this policy. In drafting any agreement,
he shall also consult with the heads of the author’s or producer’s unit and the heads of the
production or supporting agencies. Where copyright coverage should be obtained on University-
sponsored materials, the Vice President for Research will initiate the copyrights, notice and
application for copyright.

The President of the University shall appoint a University Committee on Copyrights consisting
of three members, all knowledgeable in the field of instructional systems and materials and
including representation from the faculty. The Vice President for Research shall be an additional
non-voting member of the Copyright Committee. The Committee shall consider all requests for
reviews and reports submitted to it promptly and shall make the determinations required within a
reasonable time. All University personnel involved in the development and production of materials
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covered by this policy shall be entitled to appear before the Committee to present evidence with
respect to the determinations made by the Committee. The Committee’s determinations shall be
made in writing and shall contain a statement of its findings and reasons for the decision.

Procedures for Interpretation of Policy

Determining the nature of educational materials: All materials which may belong to the
University under the provisions of this policy shall be disclosed through the appropriate department
head and dean to the Vice President for Research. Any faculty or staff member having questions as
to whether certain materials, either in preparation or under planning for preparation, will be
considered University property should initiate an inquiry to the Vice President for Research. This
inquiry shall constitute a full and complete disclosure of the subject matter and the identity of all
persons participating in the development and production of the educational materials. The Vice
President for Research shall promptly advise the author or producer as to whether the material
should be considered University-sponsored within the meaning of this policy. Such advisory
opinions are subject to final clarification when production of the materials is completed. When the
work has been completed, the author or producer should submit questions regarding rights in the
work to the University Committee on Copyrights for review or recommendation. Recommendation
by the Committee on Copyrights may be reviewed by the Council on Research and Creativity (CRC)
and the decision of the Council on Research and Creativity will be final subject to the provisions of
Section IX,B,2.

Reconciling Disputes: Any differences between the author or producer on the one hand and the
Vice President for Research, or the University Committee on Copyrights on the other hand, shall be
submitted to the CRC. The CRC shall have full access to any pertinent records over which University
personnel, including the author or producer, or the University has jurisdiction. The determination of
the CRC shall be communicated to the President of the University who may review the
determination or refer the matter to the Board of Trustees for final determination with his
recommendation.

Protection and Liability
Protection

The University Committee on Copyrights, where authorized by the Board of Trustees, shall
investigate allegations for unauthorized use or copyright infringement of University- sponsored
educational materials and shall recommend appropriate action. If such action is started by the
University all costs of such action shall be borne by the University. All proceeds in excess of such
costs shall be shared as noted in Section VII,B,2,d.

Liability

Before any use is made of University-sponsored educational materials, the author or producer
shall hold the University harmless and certify in writing to the Office of the Vice President for
Research, that to the best of his or her knowledge the materials do not infringe on any existing
copyright or other legal right. When other alleged violations of personal property rights by the
University, or by the author or producer of University-sponsored educational materials are reported,
the University may assume responsibility for the defense of any action and the satisfaction of any
judgments rendered against the University or the author or producer. However, the Vice President
for Research, acting for the University, may request or require the author or producer to indemnify
and hold harmless the University for all costs to which it has been subjected when the action for
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personal or property rights is based upon matters which should have been known or with
reasonable care should have been discovered by the author or producer. Any judgment rendered
against the University or the author or producer shall be satisfied first from net royalties received by
the University and the author or producer.

Heview

This policy statement will be subject to periodic review by the Council on Research and
Creativity.

Folicy on Paferds
Basic Objectives

Research, one of the basic objectives of a university, is undertaken to educate students, stimulate
a spirit of inquiry, to solve problems, and to discover new knowledge. Many novel discoveries result
from research. The objectives of the Florida State University policy are:

» To serve the public interest by insuring that inventions that have the potential for the
betterment of society are developed to the point of maximum utilization and prompt
availability to the public.

» To encourage the creation of inventions by giving adequate recognition and incentive to
inventors. In sharing the proceeds of inventions with inventors, the University recognizes
inventorship and acknowledges the sizable amount of time and effort necessary to
adequately disclose the invention, participate in its evaluation, assist attorneys involved in
filing patent applications, and alert potential licensees.

» To encourage and support research within the University by returning a portion of the
proceeds of an invention to support selected research programs and the patent program.

» To recognize the equity of any outside sponsor of research within the university by making
reasonable and equitable provision for the granting of limited patent rights to the sponsor
consistent with the objectives outlined above.

fegai Authority

Retention of intellectual property, or inventions, by universities has been facilitated by passage
of uniform patent legislation, Public Law 96-517, “The Patent and Trademark Amendments Act of
1980.” In this act, the federal government has given nonprofit organizations and small businesses a
right of first refusal to title in inventions made in the performance of government grants and
contracts with some limited exceptions. This law clearly sets forth, as the objective of Congress, the
utilization of the patent system as a vehicle to “effectuate the transfer of government-funded
inventions to the public.”

The Florida State University patent policy is based on 1004.22 and 1004.23, Florida Statutes. The
University has implemented this authority through Rule/regulation 6C2-6.009, Florida State
University Regulations, which requires that an employee shall disclose all patentable inventions and
technological developments which the employee may develop or discover while an employee of the
University. It further states that “a discovery or invention which is made in the field in which the
investigator is employed by the University or by using University funds, facilities, materials,
equipment, personnel or proprietary technological information is the property of the University and
the inventor shall share in the proceeds therefrom.” Rule/regulation 6C2-6.009 tracks Article 18 of the
UFF-BOR Agreement.
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Florida Sate University Policy

The impact of the above is that all inventions by faculty members (although the term “faculty”
will be used throughout this document, the policy herein described applies to all faculty, non-faculty
employees and students) who are using university funds, facilities, materials, equipment, personnel
or proprietary technological information, are the property of the University and proceeds from the
commercialization of these inventions will be shared with the inventor.

Discoveries or inventions made outside the field in which a faculty member is employed by the
University and for which the University has provided no support are the private property of the
inventor. In any case, the faculty member is required to disclose all inventions, even those
considered by him/her to be unrelated to his/her work.

Except for unusual cases, it is the policy of the University to require that inventions developed in
the course of privately or industrially sponsored research be the property of the University. An
exclusivity option may be accorded to the sponsor, in which case the term of exclusivity and the
royalty rate will be negotiated at the time the invention or discovery is made or under the provisions
of subsection III.A of this document. Under these conditions, the sponsor is given an option of
acquiring an exclusive license within the stated number of months after the invention is disclosed. If
the sponsor exercises this option, the University retains royalty-free license rights to practice the
invention for its own purposes.

Proprietary considerations, principally those involving rights, are usually complex, and patent
provisions are likely to be rather detailed. The Vice President for Research is the President’s
designee in the negotiation of patent clauses and license agreements on behalf of Florida State
University.

Fesearch Financed by Oulside Sponsors

Research financed totally or in part by an outside sponsor comes under the special provisions of
the grant, contract, or agreement covering such work. Such provisions are executed by the Division
of Sponsored Research. Ordinarily, Florida State University retains all rights to an invention
resulting from research. Exceptions to this policy may only be made by the Vice President for
Research.

Faculty engaged in consulting work should use great care to determine that the patent clauses in
their consulting agreement(s) do not involve conflict of interest problems or are not in actual conflict
with sponsored grants or contracts, or with University policy. Consulting agreements frequently ask
that the consultant waive his/her patent rights as a condition of employment. Consulting agreements
containing such waivers shall be submitted to the Vice President for Research for review and
approval. The employee must insure that he or she does not attempt to waive patent rights held by
the University. Where consulting activities involve the development of inventions or potential
inventions conceived under federal sponsorship or supported by Florida State University funds or
resources, permission to waive patent rights will not be granted. A determination by the University
must be initiated when the faculty member submits a Report of Outside Employment to the Vice
President for Faculty Development and Advancement in which patent rights are to be granted to the
outside employer. Full disclosure of any invention discovered in the course of such work, in
accordance with instructions of subsection IV.B of this document, must be made to the Vice
President for Research. Ownership decisions will be made within 30 days of receipt of the disclosure
by the Vice President for Research.
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Relationships Between the inventor and the University Regarding Palents
Inventions Outside the Inventor’s Field Made Without University Support

If an invention is made or developed without any University support in a field other than the
general field in which the inventor is employed (i.e., not in the field or discipline for which the
inventor was employed to teach, serve or to research), patent rights will be released to the inventor.
Under these conditions, the employee is, nevertheless, required to make full disclosure of this
invention to the University in accordance with subsection IV.B of this document so that the
University may make a determination as to ownership. Ownership decisions will be made within 30
days of receipt of the disclosure by the Vice President for Research.

Inventions in the Field in Which the Inventor is Employed or Made with University Support

If an invention has been determined to have been made or developed in the inventor’s general
field (i.e., the field or discipline for which the inventor was employed to teach, serve or to research)
or with University support in terms of funds, facilities, materials, equipment, personnel or
proprietary technological information, the inventor shall promptly submit a full disclosure of the
invention, in accordance with the instructions of subsection IV.B of this document, to the Vice
President for Research.

The University may:
» elect to waive its rights, thus allowing the inventor to protect the invention as he or she may
wish, subject to any patent provisions in any sponsoring agreements, if outside funds

supported the work leading to the invention. This waiver shall not affect the right of the
University and State of Florida to royalty-free use of the invention, or

» elect to acquire title to the invention by assignment (i.e., the inventor assigns the rights to the
University). In this case, Florida State University will seek to patent, develop, and market the
invention. All costs of the patent application and related activities such as travel and
attorney’s fees incurred by the University (including authorized costs approved in advance
by the Vice President for Research and incurred by the inventor) and including those which
lead to active licensed production, shall be paid from University funds, and this cost shall be
charged against royalty income as described in IV.C below. The term “inventor” may mean
joint inventors, in which case the inventors’ share of the royalties will be paid as though they
were a single entity and divided equally unless a contract or prior agreement exists. The
inventor may designate that a portion of his/her royalties be deposited in an FSU Research
Foundation account for exclusive use by the inventor in his/her research. Once application
for a patents has been made, the Vice President for Research will be responsible for the
development and negotiation of licensing agreements in a way which serves the public
interest.

Division of Proceeds

When a U.S. patent is issued on an invention assigned to the University, the inventor will receive
a $500 payment. Royalties or other income resulting from inventions in which the University takes
title will be distributed as follows:

» 85 percent to inventor(s) for the first $10,000
» 15 percent to University
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Once the $10,000 plateau has been reached, net income (gross royalties minus direct costs of
patenting, licensing, legal, and other related expenses) will be divided as follows:

For net income in excess of $10,000
» 40 percent to inventor(s)
» 30 percent to dept. or unit or both, which inventor is member

» 30 percent to University

These thresholds will be revised from time to time. The University will utilize its share of net
royalties in accordance with 1004.22, Florida Statutes.

FPatents
Organization; Patent Committee

The Office of the Vice President for Research is responsible for all matters relating to inventions,
patents, trademarks (with the exception of institutional trademarks and names), and copyrights and
represents the University in all matters of patent policy affecting the University’s relations with
government, industry, and the public.

The Patent Committee, which is appointed by the Vice President for Research and which has
representation from the principal faculties potentially affected by the policies in this area, is
available to advise the Vice President as to whether the University should exert an interest in a
particular invention, and whether the patent rights should be released to the inventor. The Patent
Committee also makes recommendations on University patent policy implementation and disputes
arising under this policy.

Making Disclosures

At the same time the inventor discloses an invention in writing to the Vice President for
Research the inventor must also send a brief description to his/her dean and department chairperson
(or director, if applicable). The Vice President will seek advice from the inventor as well as the
appropriate unit administrator (dean or director) about provisions, agreements, and conditions,
including funding for further research and development prior to licensing negotiations.

Determination of Ownership: When the inventor declares that a disclosed invention is not the
property of the University, the Vice President for Research will announce a decision on the
University’s legal rights within 30 calendar days from receipt of the invention disclosure.

Determination of the University’s Interest in Patenting: Upon receipt of an assigned disclosure
by the Vice President for Research, the disclosure may be referred to an external agency for
evaluation.

If the disclosure is referred to the committee, it shall review the disclosure and, when necessary,
hear an oral presentation by the inventor(s), supported by such visual material as may be required
for clarity. Use will be made of appropriate ad hoc members who can best assist in evaluating the
patent application.

The committee shall recommend whether the University should exert an interest in the
invention, based on a determination that the proposed invention is novel, useful and nonobvious
and has commercial potential.
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Within 75 calendar days of receipt of the assigned disclosure by the Vice President for Research,
the committee shall make a recommendation to him as to whether the University shall pursue patent
development of the invention. The Vice President for Research shall consider the recommendation of
the committee and shall respond in writing to the inventor within 135 calendar days of his receipt of
the disclosure whether the University will apply for a patent. It shall be the obligation of the
inventor to be available to provide additional information as needed in this and subsequent stages of
this procedure. If the matter has not been referred to the committee, the Vice President will still have
135 calendar days from receipt of the disclosure to inform the inventor whether the University will
apply for a patent.

If the Vice President decides the University will not pursue development of the invention, or
such agreed upon decisions are not made or responded to in writing during the specified time
period, or a mutually agreeable extended time period, the University shall have waived its rights to
pursue development of the invention, except that the University will retain royalty-free license
rights to practice for its own purposes and for governmental purposes of the State of Florida.

In exceptional circumstances, the Vice President may decide to exert an interest in the invention
and pursue development of the invention without committee review if he believes such action is in
the best interests of the University. Said decision will be communicated to the committee at its next
meeting.

Poumical Aoty

Faculty members are free to support political candidates as private citizens but must not use
their professional status or any other resource of the University to influence the political process.
Specifically, if they have donated to a campaign or signed a political petition, they should request
that their administrative title not be included. They must also be careful to consider the implications
of sending political or fundraising materials to those who work for them or doing anything else that
might be interpreted as pressure to support a candidate or an issue.

Erconlaivente Dogyess

The recommendation of the student’s Academic Dean is required. Approval will be granted if 1)
the work in progress at the time of the student’s death, had it been completed, would have been
accepted by the faculty in the degree program as meeting the major, minor, and other departmental
requirements for the degree and 2) the total number of hours earned would have met the minimum
total number of hours required for the degree or would have been close enough for the Vice
President for Faculty Development and Advancement to approve the degree in exception to the
rule/regulation.

Mader'sand Soedalia’s Degpess

In addition to the Baccalaureate Degree standards stated above, the recommendations of the
student’s Supervisory Committee and the Dean of The Graduate School are required for these
degrees.
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Doctoral Degrees

In applying the standards stated above for Baccalaureate, Master’s, and Specialist’s degrees to
Doctoral degrees, the student’s Supervisory Committee and Academic Dean must certify that they
accept the research or creative activity required for the doctoral degree in question as having been
substantially completed, even though the doctoral dissertation may not have been completed in final
form or the papers required for elaboration of creative works or performances have not been finally
submitted.

HOSTING PoLicy

This policy, now a rule/regulation, is meant to promote a better-looking campus by placing some
restriction on where fliers may be posted and the manner in which they may be posted. Also, it is
meant to protect University property which is subject to constant repair, cleaning and repainting as
the result of careless posting, chalking and the like. It is titled the “University Policy for Posting,
Promotions, Advertising, Chalking, and the Distribution of Materials on FSU Campuses.” This
policy was adopted as a university rule effective May 10, 2002.

Florida State University strives to create a campus culture that supports the academic mission of
the University, and which provides an environment conducive to learning. Moreover, it is important
the campus environment is aesthetically pleasing and welcoming for faculty, staff, students, alumni,
community members, and visitors. The campus should be free from excessive and abusive postings,
chalking and the distribution of commercial and promotional materials, which deface and depreciate
the value of our grounds, facilities, and campuses.

When these acts occur, it is imperative that University officials, with the assistance of our
University community, take the appropriate action to uphold a positive campus culture by
educating the citizens of our community, encouraging positive participation in campus activities,
and addressing the improper posting, chalking and distribution of materials on FSU campuses.

The entire text of the Regulation may be found at: hitp://vwoww . posting.fou.edu/regudations.

PusLic BECORDS

Florida has a very broad public records law. Section 119.011(11), Florida Statutes states:

“Public records” means all documents, papers, letters, maps, books, tapes, photographs, films, sound
recordings, data processing software, or other material, regardless of the physical form, characteristics, or
means of transmission, made or received pursuant to law or ordinance or in connection with the transaction of
official business by any agency.”

Public records are available to the general public for inspection and copying and may not be
disposed of except pursuant to certain established retention schedules. The university charges for
copies of public records at the current rate of $.15 per one sided page and $.20 for two sided.
Additional charges may be imposed for “extensive use” of clerical, supervisory or information
technologies which the University has defined as time in excess of 15 minutes. An appropriate
supervisor and then, if necessary, the Office of General Counsel should be consulted where there is
any doubt concerning any such request or related charges. Additional information concerning
records management may be found at: hitp://www.vpfa.fsu.edu/polices/bmanual/records htmd.

A detailed summary of the University’s purchasing policies may be found on the Division of
Finance and Administration Web site at hitp://policies.vpfa.fsu.edu/bmanual/purchasing.html. As
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previously noted, there are other parts of this Web site of interest to faculty; however, purchasing
may deserve a further brief highlight.

For faculty, it is important to remember that existing policy requires that all purchases more
than $10,000 be approved by the Provost. Many contracts may not require an actual outlay of cash
but may have long-term impact on the University; therefore, faculty should consider a commitment
of university resources of any kind to be considered under this threshold.

A purchase less than $10,000 would generally require the approval of the Dean or Director of the
College, or equivalent unit. The appropriate authority within the unit should be consulted before
any purchase is made. It should also be noted that certain items may not be purchased with funds
without specific prior authority. These include brief cases, desk pen and pad sets, holiday
decorations, and cards. More details may be found in the above-cited policy.

Even with proper department or college approval, Purchasing should be consulted (644-6850)
because some purchases must go through the competitive selection (bidding) process while others
are exempt.

Of related concern is the disposal and trading in of University Property. The Division of Finance

and Administration, Surplus Property Management, should be consulted as to these issues.
(644-5520)

H Pouiaes

The Office of Research policies of general interest to the Faculty are posted at:
http://www research. fsu.edw/contractsgrants/policvpro.himl.

Seual Barrery Poucy

Sexual battery is a criminal act that violates several University Policies. Sexual battery, sexual
assault, and sexual violence are forms of gender discrimination that violate the University’s Sexual
Battery Policy, Sexual Harassment Policy, and Equal Opportunity, Non-Discrimination, and Non-
Retaliation Policy. Sexual battery is also a criminal matter that must always be reported to the
proper police authorities. The goals of University’s Sexual Battery Policy are to educate members of
this community about sexual battery, to apprehend and sanction perpetrators, and to provide the
best possible support to victims. The University’s Sexual Battery Policy may be accessed at:
http://policies. vpfa.fsu.edw/bmanual/battery. himal.

Definition: Sexual battery is a crime defined in Section 794.011, Florida Statutes, as “the oral,
anal, or vaginal penetration by, or union with, the sexual organ of another or the anal or vaginal
penetration of another by any other object; however, sexual battery shall not include acts done for a
bona fide medical purpose.” The law against sexual battery applies equally to male and female staff,
faculty, and students of the University, on or off the campus, regardless of whether the perpetrator
and the victim are acquaintances or strangers. Sexual battery involves a lack of consent by the
victim. Sexual battery committed by a student is also a violation of the FSU Student Conduct Code
(6C2-3.004, Florida Administrative Code).

All University faculty and staff must report every incident of sexual battery to the FSU Police
(644-1234). 1t is the responsibility of each faculty and staff member to assist victims in reporting
incidents to the FSU Police. If the victim chooses not to provide evidence to the police, faculty and
staff must still notify the FSU Police Department of the alleged sexual battery without identifying
the victim, as soon as practicable. Both the FSU Police Department and the Victim Advocate
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Program will report statistical data on sexual battery and attempted sexual battery to their
respective Vice Presidents, who will then notify the President of the University.

Complaints or questions regarding sexual battery and sexual violence can also be directed to the
Dean of Students Department (for complaints against a student) at 644-2428 or http:/srr.fsu.edu/
and the Office of Equal Opportunity and Compliance (complaints against faculty, staff, contractors,
and visitors) at 645-6519 or http://compliance hr. fsu.edy/.

Sexual harassment is a form of discrimination based on a person’s gender. Sexual harassment is
contrary to the University's values and moral standards as well as a violation of federal and state
laws and University rules and policies. The University’s Sexual Harassment Policy may be accessed
at hitp://compliance hr fsu.edu/index.cim?page=sexual _harassment. Investigations of sexual
harassment complaints are conducted by the Office of Equal Opportunity and Compliance. The
University’s Sexual Harassment Policy has also formally been adopted as University Regulation
6C2R-6.013.

Each faculty and staff member is required to attend a sexual harassment training session. It is
important to review the policy and remember that sexual harassment may occur between faculty,
faculty and staff, faculty and students, and between students. The University will take prompt steps
to end sexual harassment, prevent its recurrence, and correct the effects of the harassment on the
victim.

Definition: Sexual harassment is defined as unwelcome sexual advances, requests for sexual
favors, and other verbal or physical conduct of a sexual nature directed at an employee or student
by another when:

» submission to such conduct is made either explicitly or implicitly a term or condition of
employment, academic status, receipt of University services, participation in University
activities and programs, or affects the measure of a student’s academic performance; or

» submission to or rejection of such conduct is used as the basis for a decision affecting
employment, academic status, receipt of services, participation in University activities and
programs, or the measure of a student’s academic performance; or

» such conduct has the purpose or effect of unreasonably interfering with employment
opportunities, work or academic performance or creating an intimidating, hostile, or
offensive work or educational environment.

Sexual harassment may involve persons of different or the same gender.
Examples of Sexual Harassment: include, but are not limited to, the following:

» use of gender-based verbal or written language, including electronic communications
offensive or degrading to a person of that gender, whether or not the content is sexual;

» inappropriate display of gender-based pictorial images offensive or degrading to a person of
that gender, including but not limited to sexual posters, photographs, cartoons, drawings, or
other displays of sexually suggestive objects or pictures;

» use of inappropriate gestures or body language of a sexual nature, including leering or
staring at another;

Y

unwelcome requests or demands for sexual favors or unwelcome sexual advances;

» inappropriate nonconsensual touching of another’s body, including but not limited to
kissing, pinching, groping, fondling, or blocking normal movement; or
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» sexual battery. (Note: some acts of sexual harassment may also constitute violations of
criminal law, e.g., sexual battery, indecent exposure, sexual abuse, etc. In such instances,
please refer to the University’s Sexual Battery Policy.)

For more information on the University’s Sexual Harassment Policy, reporting harassment, or

complaint investigation procedures contact the Office of Equal Opportunity and Compliance at
645-6519 or see, htip://compliance. by fsu.edu/.

Felationshipswith Sudends

Sexual relationships between faculty members and students where a direct supervisory or
evaluative relationship exists are fraught with the potential for exploitation. The respect and trust
accorded a faculty member by a student, as well as the power exercised by the faculty member in a
direct supervisory or evaluative role, make voluntary consent by the student suspect. In their
relationships with students, faculty members are expected to be aware of their professional
responsibilities and to avoid conflict of interest, favoritism, or bias. When any direct supervisory or
evaluative role exists, a consensual sexual relationship between a student and a faculty member is a
conflict of interest. Any situation of direct supervision or evaluation will be ended immediately
when a consensual sexual relationship between a student and a faculty member exists. Any such
relationship must be disclosed to the faculty member’s supervisor immediately. Direct supervision
includes any type of evaluative role. Examples of direct supervision of the student include the
following:
teaching the student’s class;
serving as a thesis or dissertation director;
instructor of record;
member of the student’s thesis or dissertation committee;

member of the student’s comprehensive or doctoral exam committee; or

Y V.V V V V

member of other committees where the focus is evaluation or supervision of the student’s
academic competence or the student’s assistantship.

As of January 2014, Florida State University is entirely smoke-free. The full policy may be found
at hitp//'www.vpfadsu.edu/polides/bmanual/smoking hitmd,

Unsvergty Counssl

The University Counsel or University Attorney is the office of the University that provides legal
representation to the University and its administration. It also provides legal advice and
representation to faculty, in some cases, relative to their official functions and duties at the
University. It cannot provide any personal legal representation to individual faculty or students. The
office is available and should be consulted if faculty have any legal questions about their official
functions as a member of the faculty. Initial contact should be through the Department Chair, Dean,
or the Vice President for Faculty Development and Advancement. The office may be reached at 850-
644-4440. The office is located in Suite 424, Westcott Building.
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Use oF Campus FACGUTIES

The authorized use of various University facilities is outlined in both policy and rule/regulation.
Rule/regulation 6C2-2.007, Florida Administrative Code, Use of Campus Facilities is the formal
rule/regulation governing campus facilities. See Florida Administrative Code Online for full text at
hitps://www firules.org/ The rule/regulation is summarized under Policies of Finance and
Administration at, hittp://www vpia.fsuedu/policies/policies? himibdfs.

This rule/regulation is supplemented by the BOT-UFF Collective Bargaining Agreement relating
to use by UFF, faculty office space and use of facilities by retired faculty. See Sections 3.1,21.2 and
24.4, BOT-UFF Collective Bargaining Agreement at hitip://fda.fsu.eduw/Collective-Bargaining.

Generally, the rule/regulation and policy defines three user groups: University Person, Groups
and Organizations, University Related Groups and Organizations and Non-University Persons,
Groups and Organizations. The first group includes official university persons and organizations.
The second includes groups promoting the interests of the University and the third includes all
others. Generally, it is presumed only the first two groups will have use of university facilities with
the first group always having priority use for official university business and functions. Generally,
academic areas are under the final scheduling authority of the University Registrar and other spaces
are generally under the scheduling authority of Oglesby Union Guest Services, University Housing,
Campus Recreation, the Director of Athletics or the President’s Office, as appropriate.

Events of a political nature are limited to those sponsored by University persons, groups, or
organizations. Historically, the University administration has, itself, only approved use of facilities
for political speeches by announced candidates of major political parties for President and Vice
President of the United States.

Use oF TeCHNOLOGY HESOURCES PoLicy

The work of the University and, indeed, the world has become increasingly dependent on the
use of Information Technology. This is a fast-changing area and the University has adopted some
general policies concerning the use of computers, the Internet, electronic mail and other
technologies. The basics of the policy are stated below:

Chiective

This policy statement is intended to support appropriate and effective use of information
technology (IT) resources at Florida State University (FSU), while providing guidelines for allowable
use.

Overview
» FSU provides a wide variety of IT resources, including computers, networks, software,
computer accounts, cellular phones, beepers, office telephones and hand-held and wireless
devices, for use by University students, faculty, and staff. These resources are administered
by the Office of Technology Integration, the Office of Telecommunications, and a number of
schools, colleges, departments, and institutes, and are intended for the legitimate business of
the University.

» Appropriate business use of IT resources includes instruction, research, and the official work
of the offices, departments, recognized student and campus organizations, and other
agencies of the University. Priority for resources may be granted to certain users or certain
groups of users in support of the University’s mission.
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» Computer accounts are provided to faculty, staff, and students as a privilege associated with
membership in the University community. When an individual accepts this privilege, a
number of responsibilities must be assumed, including knowledge of appropriate University
policies and procedures.

» Inrecognition of the World Wide Web (WWW) as an important communication medium,
FSU encourages its use as a means of supporting and fulfilling the mission and official work
of the University. Moreover, the University is presented a challenge when establishing
partnerships with commercial enterprises, as these partnerships may raise questions of
conflict-of-interest, neutrality, or freedom from influence.

» This and all policies and procedures associated with FSU IT resources are not intended to
abridge academic freedom, constitutional guarantees of free speech, or freedom of
expression. The use of IT resources is available to all members of the University community.
While the rights of academic freedom and intellectual creativity are recognized, the interests
of the University, students, faculty, and staff must be protected. In addition to consideration
of legal liability issues, the institutional image and reputation of FSU as a major research
institution are valuable assets requiring protection.

» The use of e-commerce and online business processes are encouraged as a way to improve
services to the FSU community. Commercial links must be presented in a way that preserves
the image and reputation of the FSU campus and conforms to University policies and
commercial enterprises. It is critical that e-commerce systems maintain adequate security
and departments hosting such services safeguard the confidentiality of data related to
purchases of goods and services.

More detailed information concerning prohibited uses, use of Web sites, electronic mail, corporate use, privacy
and security and violations and enforcement may be found at:

hitp:/lwowe.opfafsu.edu/policies/bmanualiitpolicy. iiml

Ussor UNverRaTyY S
(The So Called “Indicia”)
Certain of the university symbols, such as the seal, the Seminole head, logo and others, have

been federally registered and are the property of the University. Any questions concerning their use
should be directed to the FSU Office of Trademarks and Licensing at 644-3141.

VaLUES AND MORAL STANDARDS

The moral norm that guides conduct and informs policy at Florida State University is
responsible freedom. Freedom is an important experience that the University, one of the freest of
institutions, provides for all of its citizens--faculty, students, administrators, and staff. Freedom is
responsibly exercised when it is directed by ethical standards.

As the Florida public university most deeply rooted in the liberal arts tradition, Florida State
University not only focuses on intellectual development, but as a community of moral discourse, it
also recognizes the need for the development of the whole person. The University maintains a
comprehensive educational program ranging from classroom instruction to research and creative
activities at the frontiers of human knowledge. These modes of searching for the truth are mutually
enhancing and provide the context for the liberating experiences students gain from contact with
ideas and individuals. Education based in the liberal arts provides an opportunity for students to
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learn to express themselves; to think critically both quantitatively and qualitatively; to gain an
understanding of and respect for self and others; to understand the world by knowing more about
its history, the role of science and technology, and social and cultural achievements; and to develop
specialized talents for a vocation. This opportunity is provided with the conviction, as reflected in
the University Seal, that through such an educational experience one can come to a clearer
understanding of the complex moral issues inherent in human life and can develop the knowledge
and skills for effective and responsible participation in the world.

Florida State University shares a commitment to the dignity and worth of each person and is
guided in its many endeavors by that underlying value. Through academic activity, community
involvement, social interaction, cultural experience, recreational and physical activity, and religious
involvement, students find many avenues in the university community for the development of the
whole person.

The University shares this society’s commitment to the rule of law and expects members of the
community to abide by the laws of the city, state and nation, as well as University rules and
regulations.

The University aspires to excellence in its core activities of teaching, learning, research, creative
expression, and public service and is committed to the integrity of the academic process. The
Academic Honor Policy is a specific manifestation of this commitment. Truthfulness in one’s claims
and representations and honesty in one’s activities are essential in life and vocation, and the
realization of truthfulness and honesty is an intrinsic part of the educational process.

The University is a place of both assent and dissent and is committed to academic freedom and
civil dialogue. In a free and vigorous academic community an ongoing clash of ideas is to be
expected and encouraged. The University has a special obligation to see that all have an opportunity
to be heard.

Florida State University is committed to nondiscrimination in matters of race, creed, color, sex,
national origin, age, and physical disability. This commitment applies in all areas with students,
faculty, and other University personnel. It addresses recruiting, hiring, training, promotions and
applicable employment conditions. It is also relevant to those aspects of the University concerned
with the choice of contractors, suppliers of goods and services, and with the use of University
facilities. The University believes in equal opportunity practices that conform to both the spirit and
the letter of all laws against discrimination.

A responsible student recognizes that freedom means the acknowledgement of responsibility to
the following:

» tojustice and public order; to fellow students’ rights and interests;
» to the University, its rules/regulations, regulations and accepted traditions;

» to parents and teachers, and to all others whose support makes one’s advanced education
possible;

» to city, state and national laws;

Y

to oneself; and

» to the opportunity for specialized training and continuing education toward the ends of
personal fulfillment and social service.

Students are urged to use their freedom in the University community to develop habits of
responsibility which lead to the achievement of these personal and social values. Responsible
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student behavior requires observance of the Student Conduct Code, which is based on respect for
the dignity and worth of each person and the requirements for successful community life.

Relations among all persons should be characterized by mutual respect and equality. Sexism,
sexual harassment and sexual coercion of any sort are wrong and constitute a violation of
fundamental moral requirements and state law. Minimally responsible behavior requires that no one
take sexual advantage of another.

The University enforces all laws relevant to alcohol and controlled substances, and further, by
policy, strongly discourages the use of illegal substances at any time. The University disseminates
and encourages the dissemination by others of information concerning the responsible use of
alcohol.

The cultural, ethnic, and racial diversity of the University community provides an opportunity
for learning about those different from oneself. The University expects each individual to make a
special effort to ensure that all are treated with dignity and respect and accorded the full
opportunities of the University. Racism, whether in assumptions, attitudes, acts, or policies, is
incompatible with the concept of responsible freedom as espoused by Florida State University.

The University is a compassionate community. In its treatment of students, it recognizes the
wisdom both of letting students experience the consequences of their actions and of providing the
opportunity to learn and grow in ways that can overcome past difficulties. The University provides
ongoing student support through the health center, counseling services, and the academic advising
process.

The university experience is a time for adventure, fun, excitement, the making of new friends,
and the discovery of new possibilities. There are numerous individual and organized opportunities
for students to develop and to learn in the course of their university years to exercise newly acquired
freedom deliberately and responsibly.

Matriculation to Florida State University, then, is a summons to the exercise of responsible
freedom in a community of teaching, learning and discovery.

WOoRKPLACE VioLENCE Pouicy

Florida State University is committed to providing and maintaining a respectful environment
that is conducive to safe working, learning, and living for all members of the institutional
community. The University must have an environment in which all faculty, staff, students, and
guests can study, live, and work without intimidation or fear.

In keeping with this commitment, it is the policy of Florida State University that acts of violence,
threats of violence, and behavior meant to intimidate others is strictly prohibited. Such prohibition
includes any act, behavior, or communication which is abusive, threatening or disruptive to the
work, education, or well-being of any individual or groups of individuals employed by, enrolled in,
or visiting the University.

Anyone who believes themselves to be a victim of violence should report their concerns to the
Florida State University Police, and/or any University vice president, assistant vice president, dean,
director, or department chair. Any threat or violent act by an employee or student will be considered
serious misconduct and may be the basis for disciplinary action, up to and including dismissal.

More details concerning this policy and reporting procedures may be found at: hitp://vofa.fou.cdu/Employce-
Assistance-Program/Workplace-Violence.
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